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GUIDELINES FOR EHF ENDORSEMENT

EHF shall participate in 3 types of headache meetings/events:

-  EHF endorsed events (PGC, workshop, symposium, etc)

-  EHF (co-)sponsored events (PGC, workshop, symposium, etc)

-  Headache Schools (guidelines accessible via website)

I. EHF Endorsed events 

The EHF may endorse worthy international or national headache/migraine-related events. It assumes no responsibility for the organisational, planning, operational or financial aspects of the meeting.  If requested, EHF can/will offer professional and scientific advice, as appropriate. 

In order to receive EHF endorsement, the organisers of the events must submit a request in writing to the EHF President/Executive Board at least six months before the event takes place. 

The request should include:

· Topic: the content should be focused on headache/migraine
· The names of members in the meeting’s planning committee 

· EHF is not involved in the design of the event

· Its scientific value should be evident as reflected by the recognition of the speakers and their expertise in the field

· Support: the event cannot be owned by the industry. The request should include information about sponsorship by other organisations and/or industry

· An outline of the meeting arrangements, the names of proposed speakers and the target audience should be included in the proposal  

· Venue: any

· Proposer: any

· If EHF professional or scientific assistance is needed, the nature of that assistance should be described

· The event should not compete with any other EHF activity 

The President of the EHF may approve endorsement on the advice of the EHF Executive Board members.  If EHF endorsement is approved, the logo is granted for use in brochures reflecting endorsement, advertising via web and newsletter and recognition of the scientific value of the event.

EHF endorsement authorises the meeting organisers to use the EHF logo and to print the following sentence in all official documents of the meeting:“The European Headache Federation endorses this meeting and encourages all its members to attend”

In return, the meeting organisers should offer EHF the following:

- free electronic mailing list of all meeting participants after the meeting

- free insert in the congress bags or free advertisement page in the meeting final programme

- free space (6 m2 minimum) in the exhibition area for an EHF booth (if requested)

II. EHF (co-)sponsored events

The EHF may (co-)sponsor worthy international or national headache/migraine-related events. In order to receive EHF (co-)sponsorship, the organisers of the events must submit a request in writing to the EHF President/Executive Board at least one year before the event takes place.  

The request should include:

· Topic: the content should be focused on on headache/migraine
· The names of members in the meeting’s planning committee 

· EHF should be involved in the design of the content and the selection of the topics

· Its scientific value should be evident as reflected by the recognition of the speakers and their expertise in the field

· Support: the event cannot be owned by the industry. The request should include information about sponsorship by other organisations and/or industry and should include a budget proposal/ an estimated budget.

· An outline of the meeting arrangements, the names of proposed speakers and the target audience should be included in the proposal  

· Venue: any

· Proposer: any

· The event should not compete with any other EHF activity.  

The President of the EHF may approve (co-)sponsorship on the advice of the EHF Executive Board members.  If EHF (co-)sponsorship is approved, the logo is granted for use in brochures reflecting endorsement, advertising via web and newsletter, recognition of the scientific value of the event and a to-be-determined amount.

It also authorises the meeting organisers to use the EHF logo and to print the following sentence in all official documents of the meeting:“The European Headache Federation (co-)sponsors and endorses this meeting and encourages all its members to attend”

In return, the meeting organisers should offer EHF the following:

- free electronic mailing list of all meeting participants after the meeting

- free insert in the congress bags or free advertisement page in the meeting final   programme

- free space (6 m2 minimum) in the exhibition area for an EHF booth (if requested)

Please click here to complete the application form (hyperlink to application form)
